
 

PRIVATE SECONDARY EDUCATION AUTHORITY 

 
 

MONITORING OF NORMS AND STANDARDS  
 
 

 

 

Survey & Inspection of the Physical Infrastructure of Schools 

 

 
 

PART C: CLASSROOMS 
 

_________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________ 

 
 

 Name of School:        _________________________________________________ 

   

 Department:                               _________________________________________________________ 

 

 Date of Verification:                  _________________________________________________ 

 

 Student Population in the Department :__________________________________________________________ 

 

 Distribution of Classrooms in the Departments:  
 

 

 DEPT.          NO. OF CLASSROOMS IN USE              CLASSROOM NOS.                       NO. OF UNUSED CLASSROOMS  

    1                              _______           ____________________                                       _______ 

    2      _______                                  ____________________                                       _______ 

    3      _______                                  ____________________                                       _______ 

   4      _______                                  ____________________                                       _______ 



  

C. CLASSROOMS –  
NOTE: Rooms below 21m2, roof,  
loft, veranda balcony and cellar  
are not reckoned as classrooms. 

CLASSROOMS NOS. AS PER STANDARD NUMBERING 
NOTE: A classroom is to be measured and class capacity determined only where it is suspected to be 
            undersized or overcrowded. (Use next sheet). To note whether classroom is used/unused/obstructed/etc. 
                           (Insert a  for OK and a X for any problem identified – give details on last page) 
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1.  Size: 0.75m2 per pupil 
exclusive of 2m between the 
board and 1st row of chairs (or 
1.5m to edge of desk): 
Area (A)          Capacity 
37.5m2            40 pupils 
21m2 (min)     20 pupils 
 

Setting convenient 
 

                          

30 

 

 

 

30 

 

2.    Convenient shape 
 1) No obstruction for viewing 
blackboard. 
 

2) No problem of supervision 
and individual attention 
 

                          

30 

 
20 

 

3.  Independent access 
Access does not cause 
disturbance to other 
classroom/ specialist room 

                          

30 

 

4.  Door and windows 
Openings functional and in 
good conditions 
  

                          

20 

 

5.  A black/white/green board 
243cms x 106 cms 
(White Board is recommended) 

                          

30 

 

6.  Chalks/Whiteboard markers                          10  

7.  Interactive Board 
Recommended not mandatory 

 

 

                        20  
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MKS SCORE 

8.  Soft Board of adequate size 
For displaying important 
papers, learning aids and work 
samples 
 

                          

20 

 

9.  Single or double seaters for 
students  
(desks and chairs/seating 
accommodation) 
1) 60cms X 45 cms writing  
space per pupil 
 

2) Backrest provided 
 

3) No metal seats 
 

4) In good condition 

                          

 

 

30 

 

30 

30 

30 

 

10.  Adequate ventilation 
Natural/assisted 

                          

30 

 

11.  Adequate lighting 
Natural/Assisted 

                          
30 

 

12.  Walls & Partitions 
1) Block-wall OR Double 
paneled/thick wooden 
partition in good condition 
 
2) Full-length 
 

                          

30 

 

30 

 

13.  Paintwork 
In good condition 
 

                         30  

14.  Maintenance 
Cleanliness and orderliness 
 

                         30  

15.  Neat and even flooring 
Tiling or other neat dressing 

                         30  



 

 

(Pls. use an additional sheet if no. of classrooms > 25)    
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16.  Teacher’s table and chair 
Table size: 130cms x 76cms 

                         20  

17.  Curtains for windows 
Curtains and curtain rails in 
good condition 
 

                         20   

18.  Waste-paper basket 
Regularly emptied 

                         10  

19.  Pedagogical posters 
Posters appropriate and class-
atmosphere conducive to 
learning 
 

                         30  

20.  Ceiling & Walls crack-free 
1) No sign of water leakage 
 
2) No flaking off of 
plasterwork 
 
3) No spalling of concrete 
 

                          

30 

 

30 

30 

 

  SUB-TOTAL A 740  



 
 

DETERMINATION OF CLASS CAPACITY OF CLASSROOMS WHERE OVERCROWDING IS OBSERVED ONLY 
CLASSROOM 

(used and 
unused) 

LENGTH 
 

BREADTH 
 

FLOOR AREA 
 

ALLOWANCE 
FROM 

BLACKBOARD 
 

SITTING AREA 
 

CLASS CAPACITY 
No. of students 

that can be 
accommodated 

PRESENT 
CLASS 
ROLL 

REMARKS 
Okay OR 

overcrowded 
OR undersize 

MARKS 
PER 

C/ROOM 

 
 

 
SCORE 

S.N School’s 
Ref. 

L (m) B (m) A= L x B (m2) C = L or B x 1.5 (m2) A-C (m2) 
 

A-C 
0.75 

As per fin. 
Sch. Pop. 

 300 ÷ 
No. of C-
ROOMS 

 

1.             

2.             

3.             

4.             

5.             

6.             

7.             

8.             

9.             

10.             

11.             

12.             

13.             

14.             

15.             

16.             

17.             

18.             

19.             

20.             

21.             

22.             

23.             

24.             

25.             
                                                     

PERCENTAGE SCORE (SCORE/1040)X100 =…………………………………% 
 SUB-TOTAL B 300  

Classrooms overcrowded: (specify nos.) ……………………………………………………………………………. 

Classrooms unused: (specify nos.) ………………………………………………………………………………………………. 

Classrooms undersize: (specify nos.):…………………………………………… 
 

Classrooms needing repair: (specify nos.):…………………………………… 



 

     
FURTHER DETAILS ON SHORTCOMINGS IDENTIFIED AND RECOMMENDED REMEDIAL ACTIONS  
 

...…………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………………………………………………………… 

...…………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………………………………………. 

 

          -------------------------------------------------------------------------               --------------------------------  
                Name of PSEA Supervisor / Senior Supervisor                                                             Name of Manager  
 

           
           -------------------------------------------------------------------------                 --------------------------------  
              Signature of PSEA Supervisor / Senior Supervisor                                                                                     Signature of Manager  
 
      
    Date:---------------------------                                                                                    Date:----------------------- 

 

Norms and Standards developed by PSEA Supervision Section (2020) 
 

NAB/ Updated January 2026  

 


